POSITION DESCRIPTION

JOB TITLE:  Director of Youth Ministry
FLSA STATUS: Exempt

REPORTS TO:  Pastor
HRS/WEEK: 40+ Hrs

DATE REVISED: December 2025
PRIMARY PURPOSE:
Responsible for the faith formation of the adolescents (grades 7-12) within the parish/cluster, as designated and recognized by the pastor.  Assess the needs of the parish adolescents and develop appropriate goals and objectives to meet those needs.

ESSENTIAL FUNCTIONS:

Based upon the needs of the parish, responsibilities may include, but are not limited to, the following:

1. Initiate, organize and implement programs to meet the Faith Formation needs of the adolescents of the parish

· Develop & implement activites (at minimum once per month) that will encourage youth to develop and deepen their personal relationship with Jesus Christ; coordinate a youth “Core Group” to assist in developing programs for all youth of the parish. 

· Develop & coordinate adequate numbers of adult volunteers to assist in planning and supervising youth activities

· Support & assist in coordinating Sacramental programs, specifically Confirmation

· Encourage & assist youth in exploring Vocations and Religious Life

· In collaboration with the Director of Religious Education, plan and develop special services including youth liturgy and participation in Masses

· Implement & reinforce establishes guidelines for student discipline

· Coordinate and collaborate with other administrative personnel to implement and expedite any of the responsibilities listed above.

2. Serve as a positive role-model for parish youth through active involvement and attendance at parish functions, including meetings, dinners, special services, etc.

3. Prepare an operating budget for the youth ministry program, purchase any 

necessary supplies as authorized by the pastor, and maintain an inventory of program assets.  Initiate and organize fundraising activities to support youth ministry activities.

4. Work in cooperation with the pastor, parish religious education board and/or pastoral council by:

· meeting on a regular basis with the pastor

· attending parish religious education board meetings

· attending pastoral council meetings as directed

· prepare an annual report to the pastor and pastoral council on the status, progress or condition of the youth ministry programs.

5. In collaboration with the Director of Religious Education, recruits participants and leadership for Camp CAYOCA.  Assist with administrative matters for Camp as needed, including assistance with fundraising activities.

6. Actively represent the parish at diocesan sponsored training sessions, meetings, 

or functions as well as participation in professional growth opportunities on a regional and national level as authorized by the pastor.

7. Maintain necessary records and communicate legal issues to staff, parents, students and volunteers by:

· keeping and maintaining program records, including attendance records

· establishing, distributing and adhering to guidelines for the personal safety of all students and volunteers, particularly with regard to the Safe Environment Programs as established by the Diocese of Sioux City

· follow all pertinent legal procedures concerning issues of child abuse, teacher abuse, copyright laws, proper supervision, and waiver forms to limit liability.

10.
Assist with other general responsibilities as assigned by the pastor - special projects, balancing of work load, or assisting in the absence of other employees
KNOWLEDGE, SKILLS, EXPERIENCE REQUIRED OR PREFERRED:
Bachelor of Arts Degree in Religious Education or similar theological study and/or have equivalent religious course background/experience.  Catholic in good standing who:

· possesses a demonstrated commitment to further spiritual and professional growth

· exhibits leadership ability and a commitment to foster Christian education in accord with the teaching and practice of the Church

· serves as a role model through regular attendance at mass and liturgical celebrations throughout the year

Excellent communication/organizational skills required.

PHYSICAL AND COGNITIVE REQUIREMENTS:
Sedentary work – sitting, walking and standing are required.  Duties require travel including evening and weekend meetings.  Although work is performed primarily under inside environmental conditions, the required travel may result in temporary exposure to outside environmental conditions.  Duties require a wide range of intellectual and practical problem solving skills; non-verbal symbolism;and comprehension of complex concepts.

The above statements are intended to describe the general nature and level of work being performed by the person assigned to this position. They are not intended to be an exhaustive list of all responsibilities, duties, and skills required in the position described and may be supplemented or amended as necessary. I have read and understand these job duties and my supervisor has reviewed these requirements with me. In addition, I affirm that I understand my role in the ministry of the church, that I fully support that ministry, and that I will behave in a way that is consistent with the guidance of the Bishop and the greater church. I agree, to be respectful of the Catholic Church and its teachings and to comply with the moral standards of the Roman Catholic Church. I will refrain from any conduct or lifestyle that is in contradiction to Catholic social doctrine or morals including, but not limited to: cohabitation outside of marriage; sexual activity outside of wedlock; same-sex sexual activity; use of abortion; use of surrogate mother; advocacy (defined as presenting or promoting as acceptable) for conduct, lifestyle, positions, policies, programs, causes or movements in contradiction to Catholic social doctrine or morals; and/or flagrant deceit or dishonesty. 
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